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FORWARD
This interscholastic handbook is written to assist the Caruthersville School District coaching personnel in
the administration of their interscholastic activity. It is essential that all coaches understand adopted
district procedures in carrying out their assignments. The intention of this handbook is to clarify the
coach’s task and foster uniformity to interscholastic activities. The handbook will be periodically
reviewed for revision and expansion. Hopefully, this will be a valuable asset to the coach in the
application of his/her responsibilities. Comments and suggestions for improvement are necessary and
valued.
PHILOSOPHY
Caruthersville School District (CSD) students are provided with numerous opportunities to participate in
a wide variety of activities. CSD believes that participation on an interscholastic athletic team is a
worthwhile experience, which all students should have an opportunity to pursue. The CSD affirms the
right of every student to participate in the interscholastic athletic program without regard to gender, race
or creed. The CSD supports the regulations and spirit of Title IX legislation and does not limit one sex in
the enjoyment of any right, privilege, advantage or opportunity.
These activities are considered to be an important aspect of the student’s educational experience. When
conducted properly, athletics can positively contribute to intellectual, physical, social and emotional
development. Growth is accomplished when an athletic program, conducted by educationally oriented
coaches, provides the means to achieving these ends. It is not the winning/losing aspect of participation
that is totally emphasized. It is participation, where each student has the opportunity to achieve a sense of
individual, group, and school responsibility. This type of participation provides the student with desirable
learning opportunities.
Students who choose to participate in the athletic program will be expected to conform to basic standards
of conduct and to demonstrate a degree of self-discipline and self-sacrifice for the welfare of the team.
Athletes will also be expected to demonstrate respect for the dignity and rights of others, good
sportsmanship, and respect for authority.
In order to more fully realize the educational value of athletics, the athletic program should:







Promote the District’s vision and mission of “Pride” and “Excellence” at all times.
Promote the physical and emotional well being of all participants.
Be an integral part of the total education program.
Have the same administrative governance as the total educational program.
Be conducted by certified coaches with proper training and required certifications.
Be conducted within the letter and spirit of all applicable rules and regulations of the local district
and the Missouri State High School Athletics Association.
NOTICE OF NON-DISCRIMINATION
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It is the policy of the CSD that no person shall, on the basis of race, sex, creed, or color shall be subject to
discrimination in employment or in administration of any educational program or activity of the CSD.
SEXUAL HARASSMENT
The CSD is committed to providing an environment free from intimidating, hostile, or offensive behavior,
unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct or
communication constituting sexual harassment. Sexual harassment by an employee, student, or other
person in the district against any person is prohibited.
Allegations of sexual harassment shall be investigated and, if substantiated, corrective or disciplinary
action taken, up to and including suspension and/or expulsion of the student or suspension and/or
termination of the employee.
ACADEMIC RESPONSIBILITIES
The CSD recognizes that a student’s first priority must be to the academic program. Since participation in
the athletic program requires a significant commitment of time, parents are encouraged to monitor their
child’s academic progress. When required to do so, student athletes must attend after school make-up
classes, extra help sessions, or tutoring prior to practicing or competing with their team.
PRINCIPLES OF COACHING
The coach of an interscholastic athletic team assumes a very responsible position in education. He/She
has the unique opportunity to work with the students in an activity that many times has a profound and
lasting impact on the lives of the athletes. Coaches are viewed as role models and can directly influence
the decision made by athletes, and personal rapport can be quickly established. Through this close
association, coaches, if they choose, can achieve a unique and seldom attained relationship in education –
a personal involvement in the lives of students who willingly and eagerly seek guidance, advice and
counsel. The sport serves as the vehicle for creating this climate. Therefore, coaches should be ever
mindful of this role and conduct themselves accordingly. No other teachers enjoy so rich an opportunity
for molding the character of our youth.
Coaches are also official representatives of the CSD. It is their personal and professional obligation to
have a thorough knowledge of the policies and procedures of the local district and the Missouri State
High School Athletic Association (MSHSAA) and to vigorously enforce them.
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CODE OF BEHAVIOR FOR COACHES
1.

Set an example both on and off the playing area. Be a living example of sound personal values
and good sportsmanship.

2.

Recognize that athletic competition is a means toward an end, not an end in itself. Specifically,
athletics should lead to the development of healthy, well-adjusted young men and women.

3.

Approach competition as a healthy and constructive exercise, not as a life and death struggle that
requires victory at any price. It should be fun and enjoyable.

4.

Recognize that the participants in individual or team sports are young men and women with
human frailties and limitations who are capable of making mistakes.

5.

Be modest in victory and gracious in defeat and instruct your players accordingly.

6.

Be sensitive to the feelings and needs of your players, use good judgment when addressing them,
avoiding offensive or sexist comments.

7.

Be positive and nurturing.

8.

By personal attitude and behavior, command the respect of the players.

9.

Be well groomed. Personal appearance is an indication of self-respect and helps set the tone for
the individual or team performance. (See athletic coach dress code, p.12.)

10.

Do not use, or allow the use by others, of profanity, crude or abusive language with players,
opponents, officials or spectators.

11.

Respect the judgment of the officials. Although it is reasonable for the coach to question an
official’s decision or even disagree with decisions, the official’s decision must be accepted
graciously.

12.

Instruct the players to respect the officials and not to argue, demonstrate or be abusive. Any
questions with officials concerning rules interpretation should be made by the captain or coach.

13.

Do not bait or harass officials by work or action. If unhappy with an official, use the rating
system to register your dissatisfaction.

14.

Avoid behavior in game situations that will incite players, opponents or spectators.

15.

Instruct players in the elements of good sportsmanship and remove players from competition
who demonstrate un-sportsmanlike behavior.
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16.

Implement the rule of no cell phone use during practices and games by example.

17.

No coach should use alcohol, tobacco, or other drugs before, during or immediately after any
interscholastic contest until his/her supervisory duties are completed for that contest.

18.

Emphasize the District’s vision and mission of “PRIDE” and “EXCELLENCE” in all behavior
and actions.

19.

Communicate often. Remember, communication is a two way street. Be willing to listen to
players and parents for the sole purpose of creating an educational environment of growth and
development and team play.
INTERSCHOLASTIC ATHLETIC COACH
JOB DESCRIPTION

All interscholastic athletic team coaches are directly responsible to the Athletic Director, Assistant
Principal, Principal, Superintendent (order of chain of command). In fulfilling their duties and
responsibilities, all coaches are expected to:
1. Assume complete responsibility for the conduct of the team.
2. Establish training rules above and beyond the Athletic Department’s rules and ensure that these
rules are fully explained to all athletes and that they are distributed to and signed by each athlete’s
parents and returned to the coach.
3. Establish positive relationships with coaches, athletes, parents and community members.
4. Supervise the use, issuance, return, cleaning, inventory, and storage of equipment, uniforms and
supplies. Uniforms and supplies must be stored properly and in the area designated for the sport.
5. Submit equipment and supply requests to the Athletic Director and / or Assistant Principal.
6.

Make recommendations for use and improvement of school facilities.

7. Attend meetings called by the Athletic Director, Assistant Principal, or Principal. Attend required
coaches meetings of the Missouri State High School Athletic Association (MSHSAA). Attend
and participate in all culminating awards activities for student athletes. Head coaches are
required to attend Bootheel All Conference selection meetings. Only head coaches and/or athletic
director will attend the MSHSAA, Bootheel Conference, SEMO Conference, and District seed
meetings.
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8. All coaches (Head and Assistant) must complete all required MSHSAA certification
requirements, required courses, on-line rules review, etc. before receiving final stipend. Any
fine assessed to the district for failure to complete coaching requirements will be deducted
from the coaching stipend. All coaches must complete the NFHS Heat Illness Prevention
Course and Sportsmanship course. These are free courses offered to coaches and are highly
recommended for each MSHSAA sport.

9. Non-certificated coaches must complete the NFHS Fundamentals of Coaching course within
one year of being hired.
10. Support and conform to the policies and decisions of the local district and the MSHSAA, both in
fact and in spirit.
11. Prior to the start of each season, conduct a mandatory organization meeting with athletes to
explain try-outs, method of selection, cutting procedures, Code of Behavior, and other key
matters.
12. Participate, when requested, to assist or supervise prospective athletes during school physicals.
13. Submit a schedule of scrimmages and pre-season contests to the Athletic Director and Assistant
Principal prior to the start of the season.
14. Submit a team roster to the Athletic Director and Assistant Principal within one week of the start
of the season and update as necessary.
15. Submit a practice schedule to the Assistant Principal and Athletic Director before the season
begins.
16. Administer first aid as required and report all serious injuries to the Health Office, Athletic
Director and Assistant Principal.
17. Report scores to news media.
news@democratargus.com
kcrv@nwcable.net
kcrv@att.net
christina.williams.news@gmail.com

18. Report results of contests to the Athletic Director, Assistant Principal, and web-master via e-mail
at the conclusion of each contest. astricklin@cps18.org
cmiller@cps18.org/ sbradshaw@cps18.org
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19. Avoid cell phone usage while conducting practices except during emergency situations. Require
and expect the same from athletes.
20. Do not cancel games without first contacting the Athletic Director.
21. Inform the Athletic Director and Assistant Principal of canceled scrimmages and practices.
When the practice schedule changes, particularly over holidays, weekends, and vacations,
inform the Assistant Principal and Athletic Director of the new schedule.
22. Help secure the assistance of student managers to aid in conducting games: for example, chain
crews, statistician, scorekeeper, ball boy/girls, timers, etc. when not paid for by the District.
23. Schedule and conduct practices on a regularly scheduled basis. Practices are not to be cancelled
unnecessarily.
24. Practice sessions should be well planned, well structured and start promptly.
25. Supervise team members after practices/games until all have left the locker room, picked up by
parents or left the campus.
26. Secure all offices, closets and building exits when leaving.
27. Complete end of season reports.
28. Demonstrate professional conduct during all practices and games, and notify the Athletic
Director, Assistant Principal, and Principal of any incident that occurs, including but not limited
to, a coach or athlete being ejected from the competition and/or any other unsportsmanlike
conduct on behalf of the Caruthersville players or staff or the opposing team.
29. Keep abreast of the latest development, changes and modifications in the sport.
30. Make decisions regarding his/her particular team, in keeping with established policies and
procedures. However, when decisions are of a broader scope and affect other coaches and other
teams or when the problem clearly falls within the jurisdiction of the Athletic Director and / or
Principal, action should be reserved for the Athletic Director and / or Principal to review and
discuss the matter more fully.
31. Keep current certifications including CPR and all coaching certifications as required by the
MSHSAA.
32. Know the procedure for hiring / using volunteer coaches. “A coach is a coach is a coach” –
which means that all volunteer coaches are required to have the required certifications and be
approved by MSHSAA. Any coach who wishes to include a volunteer in their program must
submit a request to the Athletic Director and Assistant Principal prior to allowing the
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volunteer coach to assist with the team. Volunteer coaches must be an official of the district or
employed to work for the Caruthersville School District. Once approved by the Athletic Director,
the AD will inform building administrator, the superintendent, and Board of Education that the
coach meets all MSHSAA requirements.
33. Clear all fundraising for the program with the Assistant Principal prior to beginning the activity.
Complete the district fundraising form and wait for approval. (Form A)

APPOINTMENT TO A COACHING POSITION
The success of the CSD athletic program will depend upon securing the services of highly qualified and
motivated coaches. All coaching positions are yearly appointments, and there is no tenure as far as these
positions are concerned. Each coach will be evaluated annually by the Athletic Director and Assistant
Principal and / or Principal and a satisfactory evaluation will be essential for continuation in that position
for the next school year.
Any CSD staff member may apply, in the spring, for a coaching position for the following school year.
Incumbent coaches with satisfactory evaluations will, usually, continue with their assignments. All
vacancies and newly created coaching positions will be posted internally and on the CSD website.
Candidates who are not teaching in the CSD must complete a professional employment application form.
All candidates will be interviewed by the Athletic Director and Principal(s). Upon selection, a candidate
will be recommended to the Superintendent and Board of Education.
Caruthersville School District will give priority consideration to candidates that are properly
certified and employed by the District.
All candidates must meet the requirements of the MSHSAA to be employed as a coach. (See MSHSAA
Official Handbook, By-Laws 121.0, 122.0, 123.0)

COACHES EVALUATION SYSTEM
The sole purpose of the coaches’ evaluation system is to improve the quality of our athletic program by
recognizing and encouraging the use of successful coaching practices and techniques. A minimum of one
evaluation will be written by the Athletic Director and / or Principal(s) during the school year for each
coach. Information contained in the evaluation will be based solely upon observations made at practices
and contests during the athletic season, the quality of compliance with the CSD policies and procedures,
and personal relations with athletes, professional colleagues and parents.
At the end of the season review, the evaluation will be discussed with each coach, and the coach will be
given the opportunity to comment or respond to any item in the evaluation. The original evaluation will
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be kept on file in the Superintendent’s office and copies will be distributed to each coach and the
Principal. A copy of the evaluation form is included in the FORMS section of this manual. (Form B)

GENERAL INFORMATION AND POLICIES
Profanity
Profanity of any type will not be tolerated. Profanity is not a part of interscholastic activities. Coaches
and students should avoid the use of profanity at all times. Coaches will be held responsible for use of
profanity.
Guidelines for Participation
The CSD is a member of the Missouri State High School Activities Association (MSHSAA). The
MSHAA has standards students must meet in order to participate. In addition, the CSD has local
guidelines for eligibility. Coaches and students who are unsure of eligibility should always check with
the Principal and / or Athletic Director for a rules interpretation.
Students who wish to join an athletic team may not join the team after the 15th day of eligible practice.
Coaches may set stricter limits for his / her team. Exceptions may be considered for extenuating
circumstances and for eligible transfer-in students.
Physical Examinations
State eligibility standards state that student athletes must have a physical examination by a qualified
physician on file in the office of the Athletic Director. In order for this physical exam to be valid, it must
have been administered on or after February 1 of the previous year, and have been signed by a parent or
guardian giving the student permission to participate. The coach must keep a copy of this physical
examination in the medical kit. The medical kit is to accompany the team at all practices and
athletic contests. (See MSHSAA Official Handbook, p. 74, By-Laws 308.0 & 309.0)
NOTE: For any seasonal conditioning, participants should have a physical form, parental approval
and insurance. Before an athlete can participate on an interscholastic team, he/she MUST have
COMPLETED an approved medical examination and an updated health history form. It is each
COACHE’S RESPONSIBILITY to ensure that the names of all squad members appear on the sports
eligibility list distributed by the NURSE’S OFFICE. Athletes whose names do not appear on the
approved list cannot participate. It will be the parent’s responsibility to have a medical
examination performed by their private physician and forwarded to the NURSE’S OFFICE for
approval. Any physical examination form given to the coach should be sent directly to the Health
Office. The Health Office will add the student’s name to the eligibility list and send an updated list
to the Athletic Director and Assistant Principal. The Health Office will send a copy of the original
form to the Athletic Director and the coach. STUDENTS ARE NOT ELIGIBLE UNTIL THIS
PROCESS HAS BEEN COMPLETED. (Forms C & D)
Citizenship
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Students must be creditable school citizens whose conduct, both in or out of school will not reflect
discredit to themselves or their school. (See MSHSAA By-Law 212.0). Students who are suspended for
more than 10 consecutive days for any violation of district policy will be ineligible for participation in
interscholastic athletics for one calendar year. Students who are placed in long-term in-school suspension
and / or any alternative placement may not participate in interscholastic athletics during this time.
Academics Sixth/Seventh
An incoming seventh grader must have been promoted from the sixth/seventh grade in order to be eligible
for the first quarter. To continue to be eligible after the first quarter athletes must have no more than one
quarter F. An incoming freshman must have been promoted from the eighth grade. To continue to be
eligible after the first semester, athletes must have no more than one semester F.
Students who receive a conditional promotion are not eligible if they have two or more F’s from the
previous semester, regardless of grade placement.
Participation Limits
 Students are eligible to participate in any activity for a maximum of four consecutive seasons.
 If a student reaches nineteen years of age prior to July 1, he/she will be ineligible for the next
school year.
 A student not in attendance in school at least four full class periods may not participate in practice
or games unless they have the Principal’s permission.
 See building level Student-Parent Handbook for disciplinary actions that may impact
participation in interscholastic athletics.
 If a student has cumulative 10 days of ISS or OSS, they will not be allowed to participate in that
sport for the remainder of the school year. If he/she has them in the first semester then it would
be until end of Dec. and if it is second semester then it would be until end of May. Cheerleading
will be broken into two seasons (football and basketball).
Fundraising
All fundraising activities must be presented to and approved by the Assistant Principal at least one week
before the start of the fundraiser. A Board adopted fundraising request form must be completed and
signed before starting any fundraising activity. (Form A)
Transportation
All athletes, student managers, and cheerleaders are required to ride the bus to all activities. Student
athletes may be allowed to ride home with a parent if the coach does not require the team to ride home
together (this will be at the coach’s discretion). If allowed to ride home with a parent, the parent and / or
legal guardian must complete a travel-release form and submit it to a coach. After an athletic event, a
travel-release form must be completed each time a parent requests their child ride home with them and
hand to the head coach or assistant coach by the parent. Under no circumstances should a student be
allowed to ride home from an activity with anyone other than a parent / guardian – this includes school
employees, unless they are on duty as a school employee at the time. (Form E)
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If a travel release form is signed by anyone other than the parent, the student will be subject to
disciplinary action, with possible removal from participation in all extracurricular activities. Coaches
should make sure all students and parents are aware of this policy before the season begins.
Parents and students should make sure they understand that individual coaches may require that students
ride TO and FROM the event as a TEAM. In such cases, the coach will inform the student athletes of this
requirement up front. Once the student athlete has been informed, this policy will be upheld by the
administration.
Transportation Request
When filling out a bus transportation request, please provide the appropriate times for departure and
arrival back at school. If planning to stop and eat after an activity, incorporate the extra time into the
projected return time. It is important to inform athletes and parents in advance if planning to stop and eat
after an activity. Make sure to file a bus transportation request with the Athletic Director at least two
weeks before the scheduled contest.
Insurance
All students who participate in athletics or cheerleading must have on file in the office of the Assistant
Principal / Athletic Director / nurse’s office written proof of valid insurance coverage.
Rosters
All coaches need to turn in a roster to the Athletic Director and Assistant Principal with each player’s
name (in alphabetical order), birth date, grade, and number of years participating in the sport within the
first week of practice. Coaches need to turn in a final roster of all players and their assigned numbers one
week before the first contest.
Sportsmanship
It is imperative that all coaches and employees of the Caruthersville School District display and
encourage positive acts of sportsmanship in all activities. The Caruthersville School District will not
accept acts of unsportsmanlike conduct by its coaches or athletes. Coaches and athletes who engage in
unsportsmanlike acts such as deliberately striking an opposing player or coach, using profane or vulgar
language, or using abusive language during the contest resulting in ejection will, in most cases, will be
restricted from representing the school for at least the next contest. Even if the student or coach is not
ejected from the activity, the use of profanity will have consequences for the student and coach. A
student or coach who commits such an act, but is not ejected, may also be subject to at least one contest
restriction. Each case of this type is to be reviewed by the coach, Athletic Director and Principal before a
final decision is reached.
Any act of unsportsmanlike conduct or undue influence by a coach, player, parent, or fan needs to be
documented in writing and sent to the Assistant Principal and Athletic Director.
Note: See page 6 in Interscholastic Athletic Student-Parent Handbook for spectator/fan expectations.

12

Dealing with Difficult Parents
 Schedule a private meeting
If a parent confronts you at a practice or game, absolutely insist they schedule a private
meeting with you the next day. It is not good for the players, and the other parents, to
witness an argument. Setting up the next day meeting will also give both parties time to
calm down and prepare for the meeting…to focus on the problem in a non-emotional
manner. Before the meeting, try to think about what the parent may be upset about. Trying
to think about the issue from the parent’s point of view will help you come up with possible
solutions before the meeting.
 Have someone sit in on the meeting.
Consider having someone sit in on the meeting (like an assistant coach or an administrator).
This might help the parent be more objective, as well as providing another set of ears.
 Listen.
No matter how hard you try to prevent it, there are always going to be irate or overzealous
parents to handle. It simply comes with the territory of being a coach. How can you handle
these situations? First, LISTEN. Let the parent have their say and don’t interrupt them.
When it is your turn to speak, explain your point of view slowly and clearly. Most
importantly, keep your focus on the child. DON’T make comparisons between their child
and another child.
 Remain calm.
If the parent starts raising their voice, resist the urge to match their tone. Keep speaking in
a calm voice in a normal tone. Keep your comments positive.
 Thank the parent.
At the end of the meeting, thank the parent for voicing their concerns and let them know
that you will take them under consideration. After the parent has left, ask the person
sitting in on the meeting how they thought you handled the meeting. Was there anything
that you could have done differently? Getting honest feedback can help you handle these
challenging situations in the future.
Note: See page 7 in the Interscholastic Athletic Student-Parent Handbook for tips for
parents.

Student Attendance
A STUDENT NOT IN ATTENDANCE IN SCHOOL AT LEAST FOUR FULL CLASS PERIODS MAY NOT
PARTICIPATE IN PRACTICE OR CONTESTS UNLESS THEY HAVE THE BUILDING PRINCIPAL’S
PRIOR PERMISSION. NO EXCEPTIONS.
See building level Student-Parent Handbook for disciplinary actions that may impact participation
in interscholastic athletics.
Supervision of Students
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It is the responsibility of each coach to supervise his/her squad members. This responsibility
begins when athletes arrive on school property and ends when athletes leave the school property
following games/practices. Coaches and managers should be the first to arrive and the last to leave
the practice sessions. At no time are athletes to practice by themselves or be left at the school
without supervision. Upon the conclusion of practice, students are not to be left unsupervised to go
back into the school building or Field House.
Students are not to be allowed to enter the practice facility until supervised by a coach.
School Cancellation / Hazardous Weather Conditions
When school is dismissed because of hazardous weather conditions, practice will be canceled.
Practice should be re-scheduled at a safer time.
Lightening Safety
Practices and games must be postponed or suspended if a thunderstorm appears to be imminent
(regardless if whether lightening is seen or thunder heard. (See Lightening Safety, Appendix A.)
Heat Conditions
Summer and spring teams should be aware of heat situations. Do not schedule practices during the
hottest time of the day. Practice early morning or late evenings. Be sure plenty of water and ice is
available. Take breaks every 10 to 15 minutes.
Concussion a, B, C’s
All coaches should read the information in Appendix C regarding signs and symptoms of a
concussion. Review this information with all athletes. If an athlete displays or reports any signs or
symptoms of a concussion, remove the player and report the information to the parent. Require
that the student see a medical doctor and a “Return to Play Form” is completed by the doctor before
allowing the athlete to continue participating in practices or contests.
Practice Schedules
All coaches are required to attend staff meetings and professional development unless being
excused by the building principal. Coaches can start practice as soon as the school day is over.
Dress Code
Coaching staff, when representing the school district during a contest, should be dressed in district
approved coaching attire which promotes the school colors and school mascot. Coaching attire should
consist of khaki or black pants and a red or white collared shirt displaying the school name and mascot.
Exceptions will be made for sports that require the coach to wear a different type of clothing due the type
of sport and / or outside sports with extreme weather conditions.
Uniform Rotation Schedule
High School Softball / Middle School Football
Middle School and High School Boys’ Basketball
Track / Golf / Tennis/Middle School Girls’ Basketball
Middle School Volleyball
High School Girls’ BB / High School Football, Middle and High Baseball, Volleyball
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2022-2023
2023-2024
2024-2025
2025-2026
2026-2027

The need to replace uniforms will be evaluated and uniforms will be purchased, as needed.

Professional Coaching Relationships
Be mindful that your sport is not the only sport or activity. It is a portion of the total athletic
educational program and of the school. It is important to support, promote, and cooperate with all
other coaches, faculty, and activity sponsors for the well-being of the total program.
A coach should support and serve fellow coaches whenever possible. All remarks should reflect
confidence in one’s fellow coaches. A strong, harmonious, interpersonal relationship must exist
among coaches and other faculty members. KEEP PRIVATE MATTERS PRIVATE. BE ADULTS WHEN
HANDLING PERSONAL PROBLEMS AND SITUATIONS.
Cooperation is paramount among coaches when several teams utilize the same practice facility.
Coaches should work together in setting up a schedule for the facilities.
No Surprises
If there is a change of plans, inform the Administration and / or Athletic Director. If you change a
practice schedule, hold holiday practices, have a problem with an injury, official, student, fan, or bus
INFORM THE ADMINISTRATION IMMEDIATELY! LET THE ATHLETIC DIRECTOR KNOW FIRST!
NOTE: Coaches DO NOT cancel or schedule games without approval of the Athletic Director.
Bus Safety
 The rear door is for emergency evacuation only! Hundreds of athletes are injured each
year, many seriously, by exiting the rear door unnecessarily. Do not allow this to take place
for any reason other than an emergency situation.
 Make sure students stay seated and are not allowed to lean out of windows. Any throwing
of objects in or outside of the bus is to be promptly addressed.

PRACTICE SESSIONS
ALL PRACTICES ARE THE RESPONSIBILITY OF THE HEAD COACH
Participant Requirements Prior to First Practice
1. All eligibility requirements must be verified and satisfied.
2. Completed Physical forms and Parental Permission Slips.
3. Completed Emergency Medical Cards and / or copies of physicals and emergency
information for First Aid Kit.
4. Insurance Card/Information for each participant.
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5. COMPLETED DRUG TESTING CONSENT FORM.
6. All FINES must be paid before a player is allowed to participate in contests. No
Exceptions!!!
Weekend Practices
1.
Limit weekend practices as much as possible. Keep in mind that students need time with
their family and most athletes need this time to work.
2.
Sunday practices should only be scheduled in the case of an emergency (play-off game on
Monday, etc.). They must be scheduled between 1 p.m. and 5 p.m. This should always be an
optional practice, not mandatory.
Early Dismissal
1.
Anytime school is dismissed due to inclement weather, practice will be canceled. Practices
should be rescheduled for a safer time.
2.
After school staff meetings and / or professional development activities are important. All
coaches must attend the meetings unless excused by the building Principal. Practice will
not begin until the meeting is over. The same policy is in effect for teacher workdays.
Practice session will not begin until the teacher’s workday is completed.
Be prepared. Practice schedules should be prepared with a copy submitted to the Assistant Principal and
Athletic Director in advance. Practices should be well organized. If there is down time, there will no
doubt be problems. The Athletic Director, Assistant Principal, and / or Principal may review practice
schedules and attend practices at any time, with or without prior notice.

PROCEDURES FOR INVENTORY OR EQUIPMENT
Head coaches will be responsible for the care, issuing and storage of athletic equipment and uniforms for
their programs.
 The head coach shall provide the Assistant Principal an Equipment Uniform Check-Out Sheet
showing the items issued to each member at the start of each season. All uniforms shall be
marked for permanent identification.
 Head coaches shall submit their athletic inventories to the Assistant Principal within two weeks of
the end of the season or at their post-season evaluation conference along with next year’s budget
request.
 Once equipment and uniforms have been used to a point where they are no longer serviceable, the
following procedures will be used for disposal:
 Uniforms and equipment may be sold through the athletic office at a reduced price or
thrown away.
 Rejected football helmets shall be sawed in half before disposal.
 During the season all equipment shall be secured in the proper storage areas after each contest or
practice. Within the two-week inventory period at the season’s end, all equipment and uniforms
shall be cleaned and stored in the designated areas until the following year.
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All of the coaching stipend will be held until all equipment and uniforms are returned or money to
replace item has been collected through the Assistant Principal’s office.

PURCHASING
All purchasing of athletic equipment must be done through the Athletic Director and must be within the
approved budget. Listed below are guidelines for the purchasing of athletic equipment and supplies.
 The Athletic Director will determine which supplier will receive the order based on budget, price,
quality, and delivery time. If prices are in the same range, consideration will be given to local
dealers and those who best stand behind the product.
 The coach will complete a requisition for requested items and submit to the Athletic Director
(Form F)
 The Athletic Director will initiate a purchase order to start the purchase process.
 The coach will notify the Athletic Director if the order is short or defective.
 Coaches or persons who purchase equipment without a purchase order may be held
personally responsible for paying the invoice.
 Coaches are not to bill personal items to the school account.
 Head coaches may amend their requests during the season while remaining within the limits of
the total budget for their sport.
 The Athletic Director, upon approval of the Superintendent, may authorize expenditures
exceeding a sport budget in unusual circumstances.
 All purchase requisitions must have two (2) price quotes from two (2) different vendors before a
purchase order will be initiated.


The Athletic Director before approving purchase orders for equipment and uniforms will assure
that all purchases meet the guidelines of the MSHSAA.
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END OF SEASON OBLIGATIONS
All coaches within the Caruthersville School District must complete certain end of the season
responsibilities in order to consider their coaching assignment finalized. The final payment on the
coaching stipend will not be awarded until all end-of-season obligations are completed.
Annual Sport Report
In an attempt to keep the Board of Education informed about the accomplishments and problems of our
programs, all varsity, junior varsity, freshman, and middle school coaches must submit an annual sports
report. (Forms G & H)
These reports should be completed within two weeks after the season is over. This report will include the
following: (Attach to Form G)













A brief summary of the season and suggestions for improving your program.
Complete inventory of all equipment and supplies.
Names of squad members – indicate letter winners, captions, managers, etc.
Schedule played with results of games, meets and matches.
Special honors received by team members.
New records set for the season, such as individual performance, team scoring, etc.
Budget request for the next season. LIST ALL ITEMS IN PRIORITY ORDER.
Official rating sheets within the last seven days of your last contest.
Completed self-evaluation form.
Review of season objectives: those accomplished and those not accomplished.
Goals and objectives for next season.
Check team G.P.A. for the MSHAA scholastic achievement awards. If the team qualifies,
fill out the form and give it to the athletic director.

STUDENT PARTICIPATION IN EXTRACURRICULAR ACTIVITIES
Extracurricular activities are considered to be any activity, club, or program within the school
atmosphere. Participants in the activities will be subject to the basic rules pertaining to extracurricular
activities which include:
 Use of tobacco, cigarettes or smokeless, is prohibited on school grounds, at practices or events on
or off campus, or on school related activity trips.
 Drinking alcoholic beverages is prohibited at any time or at any place. Any individual involved
in the use of alcohol will be suspended immediately.
 The use of illegal narcotics is prohibited at any time or at any place. Any individual involved in
the use of narcotics will be suspended immediately and / or removal from the team.
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 Misconduct will not be tolerated. Any students displaying unacceptable conduct on or off
campus will be subject to suspension and / or removal from the team.
 All forms of hazing or informal initiations in any school sponsored organization are forbidden.
 Participation in a random drug-testing program is mandatory for participation. (Form I)
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Caruthersville School District #18
1711 Ward Avenue
Caruthersville, MO 63830
Office: (573) 333-6100
Fax: (573) 333-6108

Caruthersville High School Drug and Alcohol Testing Policy
The Board recognizes the importance of protecting the health and safety of students from the use
of illegal drugs, performance-enhancing drugs and alcohol. The purpose of this policy is to help
prevent substance abuse among students, to encourage treatment for students with substance
abuse problems and to ensure that students have the opportunity to attend school and participate
in activities in a fair, safe, and healthy environment.
The superintendent or designee is directed to adopt procedures to carry out the intent of this
policy and may contact the district’s attorney for assistance in applying this policy.
Random Drug Testing
Participation in extracurricular activities is a privilege and carries with it the responsibility to
adhere to high standards of conduct, including refraining from the use of illegal drugs,
performance-enhancing drugs and alcohol. To assist students in making healthy and safe
choices, the district will conduct random drug testing of students in grades 7-12 as a condition of
participation in covered activities. Covered activities include parking on district property, all
school sponsored extracurricular activities, including school sponsored clubs, and all activities
regulated by the Missouri State High School Activities Association (MSHAA), excluding all
activities in which students receive an academic grade for participation. District employees shall
not have the authority to waive the testing of any student selected using the random selection
process.
Students who test positive through this random testing program will be excluded from
participation in covered activities as follows:
First Offense – Exclusion from all covered activities for a minimum of 30 school days and must
pass a drug test administered by the district prior to participating in covered activities again.
Second Offense – Exclusion from all covered activities for a minimum of 365 calendar days and
must pass a drug test administered by the district prior to participating in covered activities again.
Third Offense – Excluded from all covered activities for the rest of the student’s enrollment in
the district.
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EMERGENCY MEDICAL PLAN
1.

2.
3.
4.
5.
6.
7.

All coaches must take emergency contact information to ALL contests!
(Physicals will be filed in THREE (3) places.)
a. With Coach at ALL times
b. In the Athletic Director’s Office
c. In the Health Office
DO NOT move a seriously injured athlete (especially with a back or neck injury).
A responsible person must stay with the injured athlete.
A responsible person should call paramedics and have the emergency card ready for the
E.M.T.
Designate where the athlete should be taken (hospital).
CONTACT THE PARENTS AS SOON AS POSSIBLE. USE THE PHONE NUMBER
ON THE EMERGENCY CARD.
Contact the Athletic Director or Principal if necessary (if they are not present).

EMERGENCY PHONE NUMBERS
Paramedics
Police
Fire Department
Bus Transportation
HS Principal
HS Assistant Principal / Athletic Director
MS Principal
MS Assistant Principal / Athletic Director
Superintendent
Director of School Services

911
911
911
573-333-6140
731-345-6106
807-324-1982
573-724-7497
573-922-7090
573-359-7211
(816) 689-9373

INFORMATION TO GIVE TO PARAMEDICS
1.
2.
3.
4.
5.

Brief description of accident.
Site of accident.
Your Name.
Student’s Name.
Phone number of high school 583-333-6100.
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ACCIDENT/INJURY REPORT PROCEDURES
Reporting Procedures
 The coach will complete the “Athletic Injury Report” (Form J) immediately following all
athletic injuries or accidents that involve any student under their supervision during a
practice, contest, or travel to or from.
 The form shall be turned in to the Athletic Director’s office and health office the
following morning with the coach/trainer retaining their copy.
 ANY ATHLETE THAT IS OUT FOR ANY EXTENDED LENGTH OF TIME DUE TO
INJURY OR ILLNESS MUST HAVE WRITTEN PERMISSION FROM A DOCTOR
TO RETURN TO PRACTICE OR COMPETITION.

Trainers Kit Supplies
Sport Kit Description and Contents
1 Reusable Ice Bag 9”

1 Scissors

4 Instant Cold Packs

10 Blood-Off Cloth Towelettes

1 Cold Pack Holder

20 Latex Gloves

1 Blister Kit

1 Eye Wash 4oz

20 Bandages 1” x 3”

2 Rolls Athletic Tape 1.5” x 15 yards

6 Large Bandages 2” x4.5”

1 Roll Pre-Wrap 2.75” x 30 yards

1 Elastic Wrap 3” x 5”

Gauze, PVC swab, non-adherent pad, latex
gloves, tape, hand towelette & disposal bag
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ADMINISTRATIVE ORGANIZATION

I.

Chain of Command
A.

Board of Education
The Board of Education, responsible to the people, is the ruling agency for the
Caruthersville School District. It is responsible for interpreting the needs of the
community and evaluating the interscholastic athletic program in terms of its value to the
community.

B.

Superintendent of School
The superintendent is responsible to administer the schools according to the adopted
policies of the Board of Education, rules and regulations of the State Department of
Education, and in accordance with state school code. The Superintendent of Schools is:
 Ultimately responsible for all phases of the public school program.
 Delegates his/her power of administration of the interscholastic athletic program
through the Principal to the Athletic Director.

C.

Principal
The Principal is the official representative of the school and is directly responsible for the
general attitude of the student body and the conduct of the athletic affairs by the Athletic
Director and the coach. By delegation and by established precedent, the school Principal
is the official school representative in matters dealing with the Missouri State High
School Activities Association. The Principal is solely responsible for any official action
taken by his/her school. The building principal is responsible for the conduct of coaches,
players, spectators and other employees of the school district. The principal is:
 Responsible for all activities affecting students in his/her building.
 Closely involved with the operation of the athletic program.
 Coordinates the athletic program with other school activities.

D.

Athletic Director
The Athletic Director is directly responsible to the principal and assistant principal. The
primary responsibility of the Athletic Director is the administration and supervision of the
interscholastic athletic program in the Caruthersville School District. The Athletic
Director’s duties will be those described in his/her job description and any other as
designated. He/she will provide the leadership necessary for the day-to-day operation of
the athletic department. The Athletic Director:
 Directs the operation of the athletic program.
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 Responsible for all league schedules, transportation, schedule changes, and
obtaining official for games.
 Selects and supervises all changes.
 Evaluates the athletic program and the athletic staff (the Assistant Principal will
participate in the evaluation of coaches.
 Participates in budget preparation for the athletic program.
E.

Assistant Principal
The Assistant Principal will work directly with the Athletic Director to oversee the
administration and supervision of the interscholastic athletic program and all other
extracurricular activities of the Caruthersville School District. Specific responsibilities of
the Assistant Principal will be described in his/her job description and any other as
designated. The Assistant Principal:
 Works directly with the Athletic Director to administer and oversee the
interscholastic athletic program and all other extracurricular activities of the
Caruthersville School District.
 Is responsible for making sure coaches inventory all athletic equipment and
supplies at the end of each season.
 Is responsible for making sure all athletic events and extracurricular activities are
properly supervised.
 Is responsible for working directly with Athletic Director to interview and hire
qualified coaches.
 Is responsible for working with the Athletic Director to organize activities to
recognize athletes and to order athletic awards.
 Is responsible for working directly with the Athletic Director to enforce the
policies and procedures in the Activities Manual and the MSHSAA Official
Handbook.

F.

Head Coach
All head coaches shall be responsible to the Assistant Principal and Athletic Director for
the total operation of their respective sports or activities program. Head coaches shall act
as official representatives of the school as they carry out their interscholastic athletic
responsibilities. Head coaches will be responsible for the normal duties required of
interscholastic competition, those duties described in the coaches’ job description, and/or
duties delegated by the Assistant Principal and Athletic Director. The head coach is
responsible for:
 Representing the school in interscholastic activities.
 Conducting their work within the framework of the goals of the school system,
the policies and procedures of the athletic department, and the regulations of our
affiliated conference and the MSHSAA.
 Strictly enforce eligibility rules.
 Determining team selections fairly.
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 Considering athletics as part of the total education program, encouraging athletes
to work to their maximum ability in academics as well as in sports.
 Exhibiting proper and exemplary behavior at all times.
 Implementing the Code of Conduct for student athletes.
 Supervising and guiding student athletes in their charge.
ATHLETIC AWARDS POLICY
A system of awards has been established to recognize the contributions and achievements of all
members of the Caruthersville School District athletic teams. It is the coach’s responsibility to explain
the criteria for each award that will be given. A record of each student’s participation on an athletic
team will be maintained by the coach and submitted to the Athletic Director and building administration
at the end of each season, as part of the End-of-Season Athletic Report.
Certificate of Participation: Every athlete who completes the season (Middle and High School) should
have something to show for his/her efforts. A certificate of appreciation is given if the athlete or
manager has made a significant contribution and maintained regular attendance.
Letter Awards: The athletic department with coach input decides whether or not to award a letter.
Each coach will inform athletes of the criteria for earning a letter at the start of the season. Athletic
letters should be meaningful rewards, which are earned by the student. Only by establishing high
standards will they symbolize remarkable achievement. To provide an element of objectivity is one
criteria used for awarding a letter.
The student-athlete needs to have maintained an attendance of 85% or more at practice and games.
The exact number of practices will be laid out in the calendar given to the athlete at the start of the
season by the coach. All absences count as an absence.
There are two letter awards differentiated on the basis of middle and high school. The letter is a red “C”
(for Caruthersville). The high school “varsity” letter is an 8” tall chenille letter; the middle school letter is
a 6” tall chenille letter. When a student earns his / her varsity or middle school letter they will receive
the actual letter and a pin designating each sport in which they letter. For every subsequent sport where
a letter is earned, the student will receive only the certificate and a bar for the sport. Only one letter per
athlete is ever issued.
Please be advised, however, that athletes not meeting their responsibilities as defined in this document
and athletes failing to abide the team training rules may be denied an athletic letter.
Students who participate at the Junior Varsity level only will receive a certificate of participation. Letters
will only be awarded to students who participate at the varsity level and meet the established criteria.
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ADDITIONAL CRITERIA FOR LETTERING
Varsity: To receive a varsity letter, students must have played in a minimum of 50% of the regular
season games/meets/matches.
Middle School: To receive a letter, students must have played in a minimum of 25% of the regular
season games/meets/ matches.
Coaches are responsible for keeping accurate records of participation and attendance records for
determining students who will letter in a sport each year.
ADDITIONAL ATHLETIC AWARDS
MIDDLE SCHOOL
The following awards will be presented annually to players in their respective sports who approach the
ultimate in attitude, effort, sportsmanship and performance. Recipients are selected by coaches.
Athletes selected will receive a plaque.
ALL SPORTS

MVP
(Most Valuable Player)

This award is given to recognize the athlete
making the greatest contribution to his or her
sport in terms of overall excellence in
performance, participation, and leadership.

COACHES’ AWARD

This award is given to the athlete whose
performance indicates the greatest degree of
skill improvement, character development,
and participation during the season.

MANAGER AWARD

The Athletic department believes that
managers can provide a useful service to both
the team and the coach. Regardless, their
contribution is not the same as the athletes
who are actually engaged in competition for
places on a team against other schools.

All managers who
complete the season will
receive a certificate of
recognition.
Managers who met the
established criteria may
receive a manager’s pin
upon the coach’s
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Consequently, for a student manager to be
considered for a managers pin he / she must
have successfully completed one full season as
a manager of the team and displayed
exceptional commitment and responsibility to

recommendation.

the team. Criteria should include attendance
at practice sessions and games as well as
overall value to the team and coach.

Offensive Player of the
Year

This award is given to recognize the offensive
player who has made the greatest
contribution, overall, to team.

Defensive Player of the
Year

This award is given to recognize the defensive
player who has made the greatest
contribution, overall, to team.

TIGER PRIDE AWARD

This award is given to the player that has
demonstrated team leadership characteristics
and strived for excellence athletically,
academically and in school
service…demonstrating the ideals of “Tiger
Pride” in all areas of athletic and school life.

HIGH SCHOOL
ALL SPORTS

MVP
(Most Valuable Player)

This award is given to recognize the athlete
making the greatest contribution to his or her
sport in terms of overall excellence in
performance, participation, and leadership.

COACHES’ AWARD

This award is given to the athlete whose
performance indicates the greatest degree of
skill improvement, character development,
and participation during the season.

TIGER PRIDE AWARD

This award is given to the player that has
demonstrated team leadership characteristics
and strived for excellence athletically,
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academically and in school
service…demonstrating the ideals of “Tiger
Pride” in all areas of athletic and school life.

FOOTBALL

Offensive Player of the
Year

This award is given to recognize the offensive
player who has made the greatest
contribution, overall, to team.

Defensive Player of the
Year

This award is given to recognize the defensive
player who has made the greatest
contribution, overall, to team.

Special Teams Player of
the Year

This award is given to recognize the player on
special teams who has made the greatest
contribution and shown leadership.

Eye of the Tiger Award

This award is given to recognize the player who
has demonstrated a fierce competitive attitude,
displayed an attitude which positively affects
teammates, possessed a relentless desire to
improve their performance.

Offensive Player of the
Year

This award is given to recognize the offensive
player who has made the greatest
contribution, overall, to team.

Defensive Player of the
Year

This award is given to recognize the defensive
player who has made the greatest
contribution, overall, to team.

(In addition to the above
awards)

Basketball
(In addition to MVP and
Coaches’ Award)

6th Man of the Year

Baseball & Softball

Offensive Player of the
Year

(In addition to the MVP
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This award is given to the team’s most
valuable player for his team coming off the
bench as a substitute (or sixth man).
This award is given to recognize the offensive
player who has made the greatest

and Coaches’ Award)

Track

contribution, overall, to team.
Defensive Player of the
Year

This award is given to recognize the defensive
player who has made the greatest
contribution, overall, to team.

Outstanding Track Athlete
Award

This award is given to recognize the track
athlete who exhibited team leadership qualities,
demonstrated excellent work habits and
motivation to improve, and scored team points
in their respective track event(s).

Outstanding Field Award

This award is given to recognize the field
athlete who exhibited team leadership qualities,
demonstrated excellent work habits and
motivation to improve, and scored team points
in their field event(s).

(In addition to the MVP
and Coaches’ Award)

Tennis

Best Season Record
Singles
Best Season Record
Doubles

This award is given to the singles player with
the best season record.

This award is given to each member of the
doubles team with the best season record.

This award is given to the team member with
the lowest stroke average.

Golf

Lowest Stroke Average

Volleyball

The ACE Award

This award is given to the player with the most
service aces per game. This award will be
determined by dividing the total number of
ace serves by the total number of games
played.

Offensive Player of the
Year

This award is given to recognize the offensive
player who has made the greatest
contribution, overall, to team.

Defensive Player of the
Year

This award is given to recognize the defensive
player who has made the greatest
contribution, overall, to team.
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Cheerleading

Most Valuable Team
Member
(MVP)
Spirit Award

The cheerleading MVP Award will be awarded
to the best all around cheerleader… who
demonstrates outstanding leadership,
sportsmanship, dedication and commitment,
teamwork, and skill.
This award will be given to the cheerleader
who consistently (event after event) exhibits
the most spirit / enthusiasm / energy.

MAJOR ATHLETIC AWARDS
The following awards will be presented annually to players in their respective sports who meet the
criteria outlined below. The recipient’s name will be placed on a plaque which remains on display in the
school. He or she will also receive an individual plaque.

Scholar Athlete of the Year: Recognizing a senior athlete who has lettered in a minimum of
one sport season, in addition to excellence in athletics, has consistently maintained an
outstanding academic record based on GPA. The school administration will determine the
recipient of this award. In the event of a tie, the high school administration and head coaches
will vote to determine the recipient.
Female Athlete of the Year: Recognizing the year’s most outstanding female athlete. This
award is given to recognize the athlete making the greatest contribution to Caruthersville
Athletics in terms of overall excellence in performance, leadership and sportsmanship. The
award may only be given to an 11th or 12th grade student who has lettered in two sports that
year. High School coaches will present the names of eligible students to the administration for
consideration. The administration will create a ballot, listing the names of athletes nominated.
The administration (principal, assistant principal, athletic director and superintendent) and
head coaches from each high school sport will vote by secret ballot. Ballots will be tallied in a
meeting of the coaches and administration.
Male Athlete of the Year: Recognizing the year’s most outstanding male athlete. This award is
given to recognize the athlete making the greatest contribution to Caruthersville Athletics in
terms of overall excellence in performance, leadership and sportsmanship. The award may only
be given to an 11th or 12th grade student who has lettered in two sports that year. High School
coaches will present the names of eligible students to the administration for consideration. The
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administration will create a ballot, listing the names of athletes nominated. The administration
(principal, assistant principal, athletic director and superintendent) and head coaches from
each high school sport will vote by secret ballot. Ballots will be tallied in a meeting of the
coaches and administration.
TEAM AWARDS
Team banners will only be ordered for first place in conference and / or district, first place in
conference and / or district tournaments, or an undefeated season.
By-Laws of the Missouri State High School Activities Association:
The Caruthersville School District upholds the By-Laws of the MSHSAA. The member schools of the
MSHSAA have developed, through their elected representatives, and adopted, through their
constitutionally established procedures, by a vote of the designees of each local board of
education/governing body (superintendent or principal) an essential interrelated group of eligibility
requirements for secondary school interscholastic competition and participation. These essential
requirements establish the threshold (minimum standards) and boundaries (maximum limitations) for
all qualified students within the interscholastic program, and they work together to define and preserve
the fundamental nature of the program.
For the purpose of the local district and Board of Education, important by-laws have been highlighted
in this manual. A complete set of by-laws may be found in the MSHSAA Manual.
102.0 Enforcement of Constitution and By-Laws:
The member school has the responsibility to educate students, coaches, directors and other appropriate
persons of the state association requirements delineated within the Constitution, By-Laws and Board
Policies, as adopted by the member schools, which could affect them. Further, the member school shall
monitor its compliance with all requirements contained within the Constitution, By-Laws and Policies
and enforce the same in regard to the school staff, students and other appropriate persons. The
principal and/or superintendent of the school shall be responsible for the enforcement of the
Constitution and By-Laws of the MSHSAA and shall be the official representative of the school.
a. School Responsibilities: The administration of the school shall be responsible for the eligibility
of its students. The principal and athletic/activities director at each member school shall be
required to attend an annual rules meeting regarding MSHSAA by-laws, policies, and rationale
for the rules.
b. When representatives of the school do not attend, the school shall give reason in writing to the
executive director for the representatives being unable to attend.
103.0 Responsibility for Supervision:
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No individual student, team, or activities group shall be permitted to participate in interscholastic events
without being accompanied and supervised by a member of the school faculty or administrative staff of
the applicable member school. A school faculty member or administrator for the applicable member
school must be present at all events and practices in which cheerleaders participate, whose primary
responsibility it is to supervise the cheerleaders.
104.0 Teacher Absenteeism Limit:
A school shall not enter more than six interscholastic events in any sport or music activity exclusive of
district and state events sponsored by MSHSAA, which cause an individual to be absent from his/her
teaching duties. A school shall not enter more than six, of the season limit of 11, interscholastic speech
events in a semester, exclusive of district and sate events sponsored by MSHSAA but inclusive of the NFL
districts, which cause an individual to be absent from his/her duties.
Any coach absence from school other than school related workshops or meeting will not be able to
attend practice or coach an athletic event on the day or night of the absence.
105.0 Spirit Safety Regulations
The following safety regulations shall govern the activities of all cheer and dance teams (as defined in
By-Laws 270 and 280) throughout the calendar year.
a. All pyramids (mounts) or partner students shall be limited to no more than two persons high.
All individuals in a pyramid or partner student who are not in contact with the floor or ground
shall be supported by one or more individuals who are in direct contact with the floor or ground.
b. The use of mini-tramps, spring boards or similar height increasing apparatus shall not be
permitted.
c. The safety regulations contained in the National Federation Spirit Rules Book and the MSHSAA
Cheer and Dance Manual shall be followed.
108.0 Summertime Dead Period
All member schools shall establish a summertime dead period for all MSHSAA-sponsored activities
which meets the requirements listed below:
a. Duration: The dead period shall be nine consecutive days in length, and must begin on a
Saturday and last through the second following Sunday.
b. Summer Placement: Each school is responsible for setting a dead period for its athletic activities
and one for its non-athletic activities. These dead periods may be concurrent or separate. The
earliest possible dead period may be set no earlier than the Saturday of Memorial Day Weekend
or the Saturday following the school’s last day of classes, whichever is later. The latest possible
dead period would end on the Sunday prior to the first allowable high school fall practice
(Sunday or Standardized Calendar Week Number Six).
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Note: See MSHSAA Official Handbook for the definition of the summertime dead period.
REQUIREMENTS OF ATHLETIC COACHES
121.0 Athletic Coach Defined
An athletic coach is one who provides any type of instruction specific to a sport. Such person shall,
therefore, meet the standards for coaching in the interscholastic program as provided in By-Laws 122
through 128. A coach must be “approved” by the MSHSAA office prior to instructing students. An
egregious or intentional violation of the MSHSAA by-laws or the rules/regulations of the sport may
cause the Board of Directors to withhold “approved status.”
122.0 Certification Required
Coaches and assistant coaches in all sports shall be certified teachers or administrators, or shall meet
the requirements for teachers or administrators of the accrediting association under which the school
operates, e.g. NCA, ISACS.
123.0 Faculty Athletic Coaches (See MSHSAA Official Handbook for definition and requirements of a
faculty athletic coach)
124.0 School Coaches Sports First Aid Requirement
A school head coach or assistant coach who is entering secondary school coaching for the first time or
after being out of coaching for more than three years shall be required to satisfactorily complete a
MSHSAA Sports First Aid Course as a prerequisite to coaching for a head coach position and within the
first year or coaching as an assistant coach.
125.0 Approval of Non-Faculty Coaches
125.1 In situations in which a member school is unable to fill a coaching position under the terms of
Sections 122 and 123 with personnel acceptable to its Board of Education or governing board, it may
with the approval of the MSHSAA Board of Directors (See By-Law 125.2 for the requirements for Board
consideration) employ an individual who meets one of the following:
a. An individual who possess a valid Professional Teacher’s Certificate, who is not otherwise
employed by the member school;
b. An individual who possesses a four-year college degree and his/her valid Substitute
Teaching Certificate;
c. Employ an individual as head coach who meets the qualifications to serve as an assistant
coach (outlined in section 125.2) and who has served in the capacity of an assistant coach
for a minimum of two (2) years; or
d. Employ as an assistant coach only an individual who possesses a valid Substitute or
Temporary (Provisional) Teacher’s Certificate.
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125.2 See MSHSAA Official Handbook for requirements that must be met to be approved by
MSHSAA Board of Directors as a non-faculty coach.
128.0 Rules Review Requirement (Athletics)
Each school shall be responsible for requiring all athletic coaches (as defined in By-Laws 120 through
127) to complete a MSHSAA Rules Review. When a coach does not complete the rules review, the
school shall justify the deficiency in writing to the MSHSAA office
REQUIREMENTS TO SERVE AS
A NON-FACULTY ATHLETIC COACH
Levels of Certification
A…..Full Professional Teacher’s Certificate
B…..4-Year College Degree & Substitute Teacher’s Certification
C…..Minimum of 60 College Hours & Substitute Teacher’s Certificate
D…..Less than 60 College Hours / No College Hours (no level of certification)
Head Athletic Coach

Coaching Principles
First Aid
Course Completed
Requirement Met
A……………………………………………..N/A (not required)…………………………Prior to first approval
B……………………………………………..Prior to first approval…………………….Prior to first approval
C……………………………………………..Only after being approved as a non-faculty assistant coach
for any two prior years by the MSHSAA
D……………………………………………..CANNOT SERVE AS A HEAD ATHLETIC COACH
Assistant Athletic Coach

Coaching Principles
First Aid
Course Completed
Requirement Met
A……………………………………………..N/A (not required)………………………….Prior to subsequent approval
B……………………………………………..Prior to subsequent approval………….Prior to subsequent approval
C……………………………………………..Prior to subsequent approval………….Prior to subsequent approval
D……………………………………………..ONLY APPROVED THROUGH A HARDSHIP APPLICATION
Examples of way that the Sport First Aid requirement can be met:
 American Sports Education Sport First Aid Course (that MSHSAA offers)
 American Red Cross First Aid (not just CPR/AED)
 American Heart Association First Aid (not just CPR/AED)
 First Responder, R.N., M.D., Lifeguard, etc. Certification
 First Aid as a college course
NOTE: No individual shall begin serving as a non-faculty athletic coach prior to the school receiving
approval from the MSHSAA staff through the MSHSAA website registration process.

34

STUDENT ELIGIBILITY REQUIREMENTS
212.0 Citizenship Requirements
Students who represent a school in interscholastic activities must be credible citizens and judged so by
the proper authority. Those students whose character or conduct is such as to reflect discredit upon
themselves or their schools are not considered “creditable citizens.” Conduct shall be satisfactory in
accord with the standards of good discipline.
a. Law Enforcement: A student who commits an act for which charges may be or have been filed
by law enforcement authorities under any municipal ordinance, misdemeanor or felony statute
shall not be eligible until all proceedings with the legal system have been concluded and any
penalty (i.e. jail time, fine, court costs, etc.) or special condition of probation (i.e. restitution,
community service, counseling, etc.) has been satisfied. If law enforcement authorities
determine that charges will not be filed, eligibility will be contingent upon local school policies.
Moving traffic offenses shall not affect eligibility, unless they involve drugs, alcohol, or injuries
to others. After a student has completed all court appearances and penalties, and has satisfied
all special conditions or probation and remains under general probation only, local school
authorities shall determine eligibility.
b. Local School:
 A student who violates a local school policy is ineligible until completion of the
prescribed school penalties.
 The eligibility of a student who is serving detention or in-school suspension shall be
determined by local school authorities.
 A student shall not be considered eligible while serving an out-of-school suspension.
 A student who is expelled or who withdraws from school because of disciplinary
measures shall not be considered eligible for 365 days from the date of expulsion or
withdrawal.
 If a student misses class (es) without being excused by the principal, the student shall
not be considered eligible on that date. Further, the student cannot be certified eligible
to participate on any subsequent date until the student attends a full day of classes.
 Each individual school has the authority to set more restrictive citizenship standards and
shall have the authority and responsibility to judge its students under those standards.
 Each school shall diligently and completely investigate any issue that could affect
student eligibility.
c. Student Responsibility: Each student is responsible to notify the school of any and all situations that
would affect his/her eligibility under the above standards. If the student does not notify the school
of the situation prior to the school’s discovery, then the student shall be ineligible for up to 365 days
from discovery, pending review by the Board of Directors.
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213.0 Academic Requirements
Statement of Philosophy: Participation in high school activities is a valuable educational experience and
should not be looked upon as a reward for academic success. Students with low academic ability need
the educational development provided through participation in activities as much as students with
average or above average ability. Activity participation should be for all students making appropriate
progress toward graduation and otherwise in good standing. Each local board of education is
encouraged to establish criteria to ensure that students who are participating in MSHSAA activities are
satisfactorily progressing toward meeting the local graduation requirements.
(See MSHSAA Official Handbook for a full explanation of academic requirements, including the counting
of summer school credits).
214.0 Semesters of Participation
a. A student shall not participate in more than four seasons in grades 9-12 in any interscholastic
activity. A student shall have only eight consecutive semesters (four consecutive years) of eligibility
in high school, in which he / she may participate in one season per year in an activity, and these
eight consecutive semesters shall begin on the twentieth (20th) day of the first semester a student
enters 9th grade or the first interscholastic contest in which the student participates, whichever
occurs first. A student who participates in any part of an interscholastic event or contest shall count
such as a season of participation. A student, who applies for, is granted, and leaves school any time
after the junior year to take advantage of an early release program shall no longer be eligible for
interscholastic competition even though he or she later returns to school.
Editor’s Note: Exception – Baseball and softball have two seasons per year in which a student may
participate as listed in By-Law 325.
A student is eligible for only TWO SEMESTERS in each the sixth, seventh and eighth grade beginning
with the first semester of entrance in each grade. A student who is repeating a grade is not eligible.
216.0 Undue Influence
To maintain a proper relationship between the academic purposes of schools and their interscholastic
activities programs, all members of the Missouri State High School Activities Association must refrain
from recruitment, inducement or other forms of persuasion and undue influence which would
encourage a student to enroll in a school primarily for interscholastic activities purposes.
219.0 Local School Requirements
Any member school shall have the authority to set any additional eligibility requirements, which are
more restrictive, that is deems advisable.
232.0 Essential Age Requirements
a. Senior High: A student shall not have reached the age of 19 prior to July 1 preceding the opening of
school. If a student reaches the age of 19 on or before July 1, the student may be considered
eligible for the upcoming school year.
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b. Junior High: To be eligible for junior high school competition against teams all in a particular grade
classification, the student shall not have reached the following ages prior to July 1 preceding the
opening of school: Grade Seven – 14, Grade Eight – 15, or Grade Nine – 16. If a student does not
meet the age standard for a particular grade classification, that student may compete on a school
team of a higher grade classification, within that school or school district where the residence
requirement is met. Seventh and eighth grade students shall not compete with or against students
in grade 10 or above except in cases where they attain the age of 15 prior to July 1 preceding the
opening of school and their school does not sponsor a separate ninth grade team in the sport
concerned, or where they attain the age of 16 years prior to July 1 preceding the opening of school.
c. School Culminating with Eight Grade: An overage 8th grader attending a school that culminates
with the 8th grade may participate at the high school for which he/she would be eligible as a 9th
grader with no restrictions, during the 8th grade year, if participation is approved by the high
school. If, however upon promotion to the ninth grade the student enters a high school other
than the high school he/she represented the prior year without moving and meeting the
residence requirement, he/she shall have restricted eligibility in all sports for one year.

Over-Age for High School

Diagram 232:
OVER-AGE BIRTHDATES
Born on or before June 30, 2005

Over-Age for Freshman Teams

Born on or before June 30, 2006

Over-Age for 8th Grade

Born on or before June 30, 2007

Over-Age for 7th Grade

Born on or before June 30, 2008

Over-Age for 6th Grade

Born on or before June 30, 2009

233.1

A student shall not have competed at any time as a member of a college/university
team in a sport in which he/she desires to compete in high school.

233.2

Sixth/Seventh/Eighth Grade: No sixth, seventh or eighth grade student is eligible for
competition on or against a senior high school team, a team on which students in grade
10 or above may compete except as provided for in By-Law 232. The penalty for
violation of this rule shall be the start of the student’s eight semesters and/or four
seasons of high school eligibility (as per By-Law 214) and shall subject the school to
additional penalties.

233.3 Ninth Grade: A ninth grade student may compete on a team comprised of any
combination of grades from grade 7 through 9, or any combination of grades from grade
9 through 12. However, once a 9th grade student competes with or against 10th graders
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or above, he or she is no longer eligible to compete with or against 7th and 8th grade
students in the sport concerned, but remains eligible to compete with or against teams
comprised only of 9th grade students.
308.0 Parental Permission
Prior to each year of interscholastic athletic participation, a student shall furnish a statement,
signed by the student’s parents or guardians, which grants permission for the student to
participate in interscholastic athletics.
309.0 Physical Exams and Insurance
a.
The school shall require of each student participating in athletics a certificate of an issue
physical signed and authorized by a physician, advanced nurse practitioner in written
collaborative practice with a physician, or a certified physician’s assistant in
collaboration with a sponsoring physician stating that the individual is physically able to
participate in athletic practices and contests of his/her school. A student shall not be
permitted to practice or compete for a school until a complete, signed certificate is on
file at the school. The medical certificate is valid for the purpose of this rule if issued on
or after February 1 of the previous school year.
b.
A student shall NOT be permitted to practice or compete for a school until it has
verification that he or she has basic athletic insurance coverage.
310.0 Conditioning Requirements
Each squad must have 14 days of conditioning practice and each individual must have
participated in 14 school conditioning practices on 14 different days prior to the date of the first
interscholastic contest in all sports except fall baseball, golf, fall softball, and tennis. For fall
baseball, golf, fall softball, and tennis each squad must have a minimum of 10 days of
conditioning practice and each individual must have participated in 10 school conditioning
practices on 10 different days prior to the date of the first interscholastic contest. This
requirement shall be met if a student has been a member of another school sports squad
immediately preceding the sport season, has been actively practicing with the sport squad, has
had 14 days of physical conditioning and begins physical conditioning practice with the new
sport squad with no more than seven calendar days having passed between the two sports
before beginning practice.
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END-OF-SEASON REPORT
_____________ YEARLY SUMMARY F0R ________________________________ TEAM
(Year)
Captions: _______________________________ Season Record: W_____ L_____ T______
_______________________________________ Conf. Record: W_____ L _____ T _____
Coaches: _______________________________ Championships: _____________________
FINAL TEAM ROSTER
1.

26.

51.

2.

27.

52.

3.

28.

53.

4.

29.

54.

5.

30.

55.

6.

31.

56.

7.

32.

57.

8.

33.

58.

9.

34.

59.

10.

35.

60.

11.

36.

61.

12.

37.

62.

13.

38.

63.

14.

39.

64.

15.

40.

65.

16.

41.

66.

17.

42.

67.

18.

43.

68.

19.

44.

69.

20.

45.

70.

21.

46.

71.

22.

47.

72.

23.

48.

73.

24.

49.

74.

25.

50.

75.
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LETTER AWARD RECOMMENDTIONS

Sport
Last Name

Level

Year

First Name

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
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Previous Years in
Sport

Coach
Previous Letter at
This Level-All Sports

Coaching Assignment Forms
A. Release Request
COACHING ASSIGNMENT RELEASE REQUEST FORM
Directions: complete and return to the Principal or Athletic Director. Upon receipt of request a
meeting shall be scheduled by the Athletic Director to discuss the request. A recommendation
regarding the request shall be forwarded to the district administrator with a copy going to the
coach. In the case of an assistant coach requesting release, the Athletic Director shall meet with
the head coach to discuss the request.

Name: _______________________________________________________Date:__________

School: ___________________________________ Coaching Assignment: ______________

I request that I be relieved of my coaching assignment in ____________ effective _________
(Date)
I understand that my release is dependent upon approval by the district administrator and on
obtaining a qualified replacement being assigned before such a release can become effective.

Reason for request:

Signed: _____________________
Approved: __________________
Approved: ________________
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CARUTHERSVILLE SCHOOL DISTRICT
ACKNOWLEDGEMENT / CONSENT FORM
It is the responsibility of the parents and student athletes to read the Caruthersville School
District Student-Parent Athletic Handbook prior to participating in an interscholastic sports
program. The information contained in this handbook outlines the rules, regulations and policies
that govern Caruthersville School District Interscholastic Sports.
Additionally, while the District’s overriding concern is the physical well-being of the student
athlete, there is the possibility that an athlete may suffer a severe injury as a result of
participating in athletics. Parents should acknowledge they understand this possibility exists.
After having read the Student-Parent Athletic Handbook, the parent and student must sign the
Acknowledgement / Consent form indicating they understand and support the rules, regulations
and policies and acknowledge the risk of injury.

I have read the Caruthersville School District Athletic Student-Parent Handbook and understand
the rules, regulations and policies that govern the interscholastic sports program. In addition, I
acknowledge the risk of injury that may occur.
Parent Signature:

Date:

Athlete:

Date:

THIS FORM SHOULD BE RETURNED TO YOUR CHILD’S COACH.
THE COACH MUST FORWARD A COPY TO THE OFFICE OF THE
ATHLETIC DIRECTOR.
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CARUTHERSVILLE SCHOOL DISTRICT
EMERGENCY INFORMATION

PLEASE PRINT
Name______________________________________________________Grade______________
Birthdate_____________________________________________________Age______________
Parent/Guardian Name___________________________________________________________
Home Phone___________________________________ Work Phone _____________________
Address_______________________________________________________________________
In emergency, if parents cannot be contacted:
Notify __________________________________________ at ___________________________
(Name)
(Telephone Number)
Family Doctor _________________________________________________________________
Doctor’s Phone_________________________________________________________________
Preferred Hospital ______________________________________________________________
Known Allergies_______________________________________________________________
The team physician, trainer and coach may apply first aid treatment until the family doctor can
be contacted.
Yes_______________________________

No________________________________

We give our consent for coaches, trainers and team physician to use their own judgment in
securing medical aid and ambulance service in case the parents cannot be reached.

Yes_______________________________

No________________________________

Date______________________ Parent Signature_____________________________________
THIS FORM MUST BE RETURNED TO THE COACH.
THECOACH MUST FORWARD THIS FORM TO THE SCHOOL NURSE.
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CARUTHERSVILLE SCHOOL DISTRICT
EVALUATION OF COACHES AND CHEER/PEP SPONSORS
Each Head Coach/Sponsor will have a Summative Evaluation every three years by the Activities
Director and/or Principal. (J1-4) A conference will follow all observations. Formative Data
Forms will follow all observations. Formative Data Forms will follow one of the next two years
(J5-8).
For the Head Coach with less than three years’ experience a Summative Evaluation will be used
until three years of experience is achieved.
Assistant Coaches are to be evaluated by the Head Coach on form (J1) each year. Formative
Date Forms (J5) will be used in one of the two years a summative evaluation is not done.
Enrichment/Deficiency/Professional Development Plans (J9) will be used as necessary. All new
coaches will fill out an Enrichment Professional Development Plan and submit it to the Activities
Director and submit it within two weeks of the start of practice. (J9)
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CARUTHERSVILLE SCHOOL DISTRICT
CONTEST TRAVEL RELEASE FORM

Student Information:
Student’s Name_________________________________________________________________
Student Address
Address_______________________________________________________________________
Parent/Adult
Parent Name___________________________________________ Relationship______________
Adult 1_______________________________________________ Relationship______________
Adult 2_______________________________________________ Relationship______________
The above adults can transport my child home after the schedule event.
I agree to release the Caruthersville School District, its employees, and officers from all liability
with reference to the above stated transportation.

(Signature of parent or guardian)

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________

Date:__________
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Date:__________

Date:__________

Date:__________

Date:__________

Caruthersville School District
Coaches / Cheer Sponsor Evaluation Form
_________________________ ______________
Name of Coach

Assignment

________

________ ________________

Level

Date

Evaluator

Rating Scale:
NA-Not Applicable 1-Unsatisfactory 2-Needs Improvement 3-Meets Expectations 4-Exceeds Expectations

NA
NA
NA
NA
NA

Circle Rating
1
2
3
1
2
3
1
2
3
1
2
3
1
2
3

4
4
4
4
4

NA

1

2

3

4

NA
NA
NA
NA

1
1
1
1

2
2
2
2

3
3
3
3

4
4
4
4

Professional and Personal Relationships
Cooperates in regards to submitting eligibility lists, equipment needs, purchase orders
Encourages students to participate in the athletic program
Send letters to college regarding players, service groups, etc. Follows up on graduates
Cooperates with maintenance personnel in care of sports areas
Has rapport with other coaches before, during, and after coaching season for program
development
Public Relations – cooperates with administrators and Principals in notifying:
Newspapers and other media, Booster’s organization and PTA
Maturely accepts criticism and/or recognition
Maintains appropriate sideline conduct at games toward players, officials, fans, etc.
Respects and supports other coaches and athletes during their seasonal sports
Accepts and implements Athletic Department decisions and policies, including deadlines,
inventory, care of equipment, safety, and goals.

STRENGTHS: ________________________________________________________________________________
AREAS NEEDING IMPROVEMENT: _____________________________________________________________

Coaching Performance
Sets an appropriate example at all times while with athletes
Supervises and administers training rooms, locker rooms, and practice areas.
Supervises athletes at all times
Assumes scouting responsibilities
Knowledge of the sport and rule changes
Knowledge of eligibility information and rules
Knowledge of conference and state rules and changes
Has written rules of coach’s expectations for student participants in sports
Is prompt for practice session
Is innovative – uses new techniques, ideas, etc. along with established procedures
Does not let coaching interfere with classroom responsibilities.
Shows good judgment in coaching responsibilities and decisions.
Is appropriately dressed at practices and games.
Maintains good squad discipline.
Continually works with athletes without interfering with other sports
Shows respect (verbal, physical, psychological) for athletes
Demonstrates appropriate leadership for this activity
Instills in athletes a competitive spirit for individual and team growth
Instills in athletes a desire for intellectual growth and development.

NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA
NA

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2
2

3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3
3

4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4
4

STRENGTHS: ________________________________________________________________________________
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AREA NEEDING IMPROVEMENT: ______________________________________________________________

Two Previous Year’s Win/Loss Record:

This year’s Win/Loss Record:

Wins ______Losses: _______

Wins ________ Losses: ______

Wins: ______Losses: ______
Number of Athletes on Team: __________
Coach’s statement of highlights/accomplishments of goals:

Coach’s comments to this evaluation:

Athletic Director and Principal’s comments on goal accomplishments/evaluation:

Satisfactory
To be recommended for
continued assignment

Performance in This Assignment
Probationary
To be recommended for reassignment,
provided an understanding can be reached in
areas where improvement is suggested

Unsatisfactory
Not to be recommended for
reassignment

___________________________
Evaluator’s Signature

___________________________
Principal’s Signature

___________________________
Coach’s Signature

___________________________
Date of Conference

Signature of coach is only to show that the coach has reviewed the evaluation, but does not necessarily agree with the statements.
Head Coach must meet with and review evaluations with Assistant Coaches.
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Mr. Brad Gerling
Superintendent of Schools
1711 Ward Avenue
Caruthersville, MO 63830
Office: (573) 333-6100
Fax: (573) 333-6108
bgerling@cps18.org

STUDENT DRUG TESTING
(Consent Form)
I, (student name) have received, read, understand and agree to abide by the Caruthersville School
District No. 18 drug testing policy and procedures. As a condition of participating in activities in
the Caruthersville School District #18 and / or the privilege of parking a vehicle on school
property, I agree to provide urine specimens when directed and authorize the district to have the
specimens tested for illegal drugs, performance-enhancing drugs, and alcohol. I also authorize
the release of information concerning the results of such a test to the Caruthersville School
District No. 18 and to my parents / guardians.

(Student Signature)

(Date)

I,
, (name of parent / guardian) have received, read,
understand and agree to abide by the Caruthersville School District No. 18 drug testing policy
and procedures. As a condition of my student’s participation in activities in the Caruthersville
School District No. 18 and / or the privilege of parking a vehicle on school property, I authorize
the district to collect urine specimens from my student and authorize the district to have the
specimens tested for illegal drugs, performance-enhancing drugs, and alcohol. I also authorize
the release of information concerning the results of such to a test to the Caruthersville School
District No. 18.

(Parent / Guardian Signature)

(Date)
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THIS FORM MUST BE RETURNED TO THE ASSISTANT PRINCIPAL.
NOTE: THIS CONSENT FORM WILL REMAIN IN EFFECT FOR THE DURATION OF
THE STUDENT’S ENROLLMENT WITHIN THE CARUTHERSVILLE SCHOOL
DISTRICT NO. 18, UNLESS REVOKED IN WRITING BY THE PARENT /
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